CITY OF SARATOGA SPRINGS
LOCAL LAWNO. +  FOR THE YEAR 20062015

“CODE OF ETHICS”

A LOCAL LAW TO AMEND CHAPTER 13 OF THE CODE OF THE CITY OF
SARATOGA SPRINGS, ENTITLED “ETHICS, CODE OF’ the-CobE—oF FHE-CIFY-—OF

BE IT ENACTED by the City Council of the City ofaatoga Springs, County of Saratoga
and State of New York, as follows:
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chapter—to-replac€hapter 13of the Code of the City of Saratoga Springs, esditEthics, Code

} , to readas

Of", is hereby-amendde
follows:

Chapter 13

CODE OF ETHICS

§ 13-1. Purpose.

§ 13-2. Definitions.

§ 13-3. Standards of conduct.
8§ 13-4.Annual Disclosure.

§ 13-5.Board of Ethics.

8§ 13-6.Effect on filing of claims.
8§ 13-7. Distribution of copies

§ 13-8.Forms.



§ 13-1. Purpose.

Pursuant to the provisions of § 806 of the Genghahicipal Law, the City Council of the City of
Saratoga Springs recognizes that there are staadiréthical conduct for public officers and
employees which must be observed if a high degregooal conduct is to bebtainedexpectecand

if public confidence is to be maintainedby our urit-efcity government. It is the purpose of this
chapter to promulgate these rules of ethical conthrahe-officers andemployees of the City of
Saratoga Springs. These rules shall serve as & dordofficial conduct ofthe-officers-and
employees of the City of Saratoga Springs. Thesrafeethical conduct of this chapter, as adopted,
shall not conflict with but shall be in addition tmy prohibition of Article 18 of the General
Municipal Law or any other general or special laglating to ethical conduct and interest in
contracts of municipal officers and employees.

§ 13-2. Definitions.
As used in this chapter, the following terms shalle the meanings indicated:

APPEAR and APPEAR BEFORE — Communicating in anyrfomcluding, without limitation,
personally, through another person, by letiglephonefacsimile, electronic mailsocial medieor

by telephonether means
CITY GOVERNMENT — Includeghe City Councilall departments, officefoards, committees,

bureaus and instrumentalities of the governmemh®fCity of Saratoga Springsecluding-the-City
Seunet

CHMATFFO R The Ciny-Aiisraey-of-the Sy of Saratega-Shirngs.

CITY WORKPLACE — shall mean either:

1. Any building, shop area, office or part thereof enthe control of the City and designated- | Formatted: List Paragraph, Indent: Hanging:

i H 0.5", Numbered + Level: 1 + Numbering Style:
as a place to conduct City/business, or 123 hStartat 1+ Alignment. Left +
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2. Any place where a City officer or employee is agtom City business. -« \{Formatted: List Paragraph ]
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CONFIDENTIAL INFORMATION — Any data acquired throbgthe course of employment or | First line: 0", Numbered + Level: 1 +
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CUSTOMER or CLIENT

A. Any person to whom an officer or employee o tity of Saratoga Springs has supplied goods
or servicesincluding but not limited to professional sengceduring the previougwenty four
(24) months having, in the aggregate a value greaser@me Thousand Dollar${,00Q; or




B. Any person to whom an officer's or employeeftsime employer or business has supplied goods
or servicesincluding but not limited to professional sergcduring the previouswenty four
(24) months having, in the aggregate, a value grehter®ne Thousand Dollars$${,00Q but
only if the officer or employee knows or has reasoiknow the outside employer or business
supplied the goods or services.

FAMILY — A-—group—ef-individuals—with-thefollowingrelatiohipsShall include spouse jife

domesticpartner, sibling, parent, children (including cindd of spouse dife— domesticpartner),
grandchildren and the spouses of ang@fl-individualghem,/and any member of the individual’'s
household

GIFT and FINANCIAL BENEFIT — Includes anything ofalue including, but not limited to,
money, servicesyeferrals, discountslicenses, permits, contracts, authorizations, Ipdresel,

entertainment, hospitalitypr—any—promise—thereebr any other gratuity or promise theregf. A - { Formatted: No underline

financial transaction may be a financial-benefit bhall not be a gift unless it is on terms not
available to the general public. “Gift” and “findatbenefit” do not include campaign contributions
authorized by law.

HOUSEHOLD: Any and all persons who reside in thensadwelling unit as the officer or
employee.

NOT FOR PROFIT ENTITY — A legal entity created undee Not for Profit Corporation Law of
the State of New York.

OFFICER OR EMPLOYEE OF THE CITY OF SARATOGA SPRINGSAn officer or employee
of the City of Saratoga Springs, whether paid graid, including without limitation, allfecision
making-officers, employeesyolunteers, intern@nd members of angdvisory and/ordecision-
making board, body, council, commission, agencyadenent, district, administration, bureau, or
committee of the City of Saratoga Springs. “Officeremployee of the City of Saratoga Springs”
shall notiinclude a judge, justice, officer, or doyee of the Unified Court System.

OUTSIDE EMPLOYER OR BUSINESS

A. Any activity, other than.service to the City 8aratoga Springs, from which the officer or
employee of the City of Saratoga Springs receiwespensationor the promise of compensation,
for work performedservices rendered or goods sold or produgkde a city officer or employge
or

B. Any entity, other than the City of Saratoga 8gs, of which the officer or employee of the City
of Saratoga Springs is a membewner, principal, shareholdeofficer, or employee and from
which he or she receives compensation for serverdered or goods sold or produced; or

C. Any entity in which an officer or employee ofetiCity of Saratoga Springs has an ownership
interest, except a corporation of which the offieceemployee of the City of Saratoga Springs owns



less tharfive percent $%) of the outstanding stock. For purposes of thignitein, “compensation”
shall not include reimbursement for necessary esggrincluding travel expenses.

PERSON — Includes both individuals and entities.

POLITICAL PARTY OFFICER — Any person serving or g} as the Chair, Vice Chair, First
Vice Chair, Secretary, Treasureielegatepr equivalent officers by whatever name or tittewn,

of any political party or committee organized fbetpurpose of nominating persons for elective
office in the government of the City of Saratogai®ys.

RELATIVE —a member of one’s family.

SUBORDINATE OF AN OFFICER OR EMPLOYEE OF THE CITYFGBARATOGA SPRINGS
— Another officer or employee of the City of SagdoSprings over.whose activities he or she has
direction, supervision, or control.

§ 13-3. Standards of conduct.

A. General prohibition. A City officer or employeshall not use his or her official position or
office, or take or fail to take any action, in ammar which he or she knows, or has reason to know,
may result in a personal financial benefit for afiyhe following persons:

(1) The City officer or employee;

(2) His or her outside employer or business;

(3) A member of his or her household;

(4) A eurrentorprospectiveustomer or client;

(5) A+elatve member of his or her familyr

(6) Any firm; corporation, association, partnershup other organization in which the City
officer-or employee, or-eetative member of his or her familyserves as an officer or director,
whether compensated or not compensated:

B. Specific City officers and employees.
(1) Responsibilities.

(a) Officers or employees who ar@pfessionally licensed. All City officers and empées
with professional licenses are prohibited from kiramly exercising any discretion in any
matter of Cityinterest businessvhich shall involve any persair entit n
which is actrrent-erprospectivelient of his or hepr-a-elient-ef-his-er-hdousiness ofirm

or a business partner, contractor or sub-contraictax business endeavor of his or her
business or firm

(b) Officer or employees whora Aauthorized toreview engineering drawingsonduct
inspections and issue permits.
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any firm engaged in a business within the @ihyere if said business conducts, as a
regular and significant part of its business, mniattequiring such inspections or such
permits.
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2. No officer or_employee who is authorized to reviewd approveengineering- = %7
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3. In—additien—aAny such City officer and/or employee shall recusasklf/herself - _ numbering
from reviewing any engineering drawingsynducting any such inspection or issuing w Formatted: List Paragraph, Numbered +
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business endeavor dfis or hempuiside-empleyerdiusinesr firm.

(c) Public safety. No public safety officer shafiie any interest in or be employed in the
City by any company, corporation, partnership, esgmn or individual for the purpose of
providing private investigations, accident recomstion, fire preventiong+fire inspection
or any other activityeasonablyrelated to such public safety officer's employmeith the
City. HoweverT this subsectiorshall not be construed as prohibiting membershigeovice

in volunteer fire or emergency medical organizatioAdditionally, public safety officers
may be employed in the City for the purpose of mliog security or traffic services
consistent with City policies.

(02) The foregeing City officers and employees artetisdue to the unique nature of their - { Formatted: Indent: Left: 0.5" ]
offices and positions which, in_turn, raise ethicainflicts unique to those offices and

positions. This'list is not to be deemed all-inolas Every City officer and employee shall

endeavor to pursue a course of conduct consistighttine spirit of this chapter as well as

the actual provisions and strive to act so asmeodise suspicion among the public that he or

she is likely to be engaged in activities thatiareiolation of his or her trust.

C. Gifts. Except as set forth-below, a City offioceremployee shall not directly or indirectly sitlic
accept or agree to accept any gift or favor, wheithehe form of money, services, |lganravel,
entertainment, hospitalitghing material itens, promise or any other form, under circumstances in
which it could reasonably be inferred that the gifis intended to influence such City officer or
employee, or could reasonably be expected to infleesuch City officer or employee in the
performance of his or her official duties, or watended as a reward for any official action takgn b
such City officer or employee. This restriction lsmat be construed as applying to the following
situations in which gifts or benefits are:

(1) received by the officer or employee from hiser parent, spouse, child or sibling;



(2) accepted on behalf of the City and transfetoetthe City;
(3) received as refreshments or meals at a widtdypded gathering;

(4) received for the solemnization of a marriage dvy officer or employee of the City of
Saratoga Springs listed in § 11 of the Domestiat®is Law at a place other than his or her
normal place of business or at a time other tharohher normal hours of business, and which
have a value of $75 or less;

(5) received as non-monetary awards from charitafanizations; or

(6) received as City services or benefits, or tbe of City facilities, generally available on the
same terms and conditions to residents or a cfagsiolents in the municipality.

D. Confidential information. He or she shall nosdose confidential information acquired by him
or her in the course of his or her official dutiesuse such information to further his or her peato
interest or the personal interest of other indiaidwor entitiedor personal gain or profit

E. Representation before one’s own agency. Heeosisall not receive or enter.into any agreement -
express or implied, for compensation for servicelse rendered in relation to any matter before any
municipal agency of which he or she is an officeember or employee or of any municipal agency
over which he or she has jurisdiction or to whiehdr she has the power to appoint any member,

officer or employee.

F. Representation before any agency for a contingen He or'she shall not receive or enter into -
any agreement, express or implied for compensdtioservices to be rendered in relation to any
matter before any agency of his or her municipahityereby his or her compensation is to be
dependent or-contingent upon any action by such@geith respect to such matter, provided that
this subsection shall not prohibit the fixing atydime of fees based upon the reasonable value of

the services rendered.

G. Disclosure of interest in legislation. To theaes that he or she knows thereafmemberlny
officer or ‘employee of the City Council and any officer or employee thé City-ef-Saratega
Springs;whether paid or unpaid, who participates in theussion or gives official opinion to the
City Council on any legislationbefore the City @ail shall publicly disclose on the official record
at an open meetintpe nature'and extent of any direct or indirecaficial or other private interest
he or she has in such legislation, including amplivement in current or past litigation .

H. Investments in conflict with official dutieble-ersheOfficers and or employeeshall not invest
or hold any investment, directly or indirectly,any financial, business, commercial or other peavat
transaction which creates a conflict witis-their official City duties.

I. Outside Employer or BusinesSfficers and or employedde-orsheshall not engage in, solicit,
negotiate for or promise to accept work for an iolet@mployer or busineggho does business with
the Citywhich createsraimplied conflict with or impairs the proper discharge & bfficial duties
or results in personal gain
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J. Future employmentNo officer and/or employeeHe-e+sheshallbnet, after the conclusion of

service or employment witbueh—municipalitthe City appear before any board or agency of the

City ef-Saratega-Springs relation to any case, proceedimojector application in which he or
she personally participated during the period af &ni her service or employment or which was
under his or her active consideration.

K. Right to engage in political activity; prohitoti on coercion; prohibition on political solicitaiti
in a City workplace.

(1)Unless-otherwise—prohibited—by-laweOfficers and- Lor employees shall naise City- -~ { Formatted: Indent: First line: 0.5"

workplace to influence any person to participataimelection campaign or political event, or to

contrlbute to a pol|t|cal party, committee, cammam candldatelee—elemeel—the—ﬁght—te—seppert or

3 omm =Ya¥al= aYalla a of-the

LLthcers or employees shall neeere%eereqaest—epautheﬂzeeaﬂetheeteeeeelm

2V e for
pubhc—ef—ﬂeee use a C|tv Workplace to |nfluence or authonzeremuest another to |nfluence any
officer or employee to support or refuse to sup@omolitical party, committee, campaign or

candidate.

(_)_Offrcers or employees shaII nmake—use—et—a—erty—vveﬁepkaee—te—request—eeaeeleorl

otherW|se utilize elect|on campaign I|terature oatemals at.a City Workplace however, this
prohibition shall not be construed as prohibitihg tvearing of small lapel pins by any person.

Nothlnq in th|s subsectlon shaII be construe(dleoy

any officer or employee the right to support omussf to support any political party, committee,
campaign or candidate outside of the workplace.

| L. Inducement of other8loAr officer or employee of the Cityi-Saratega-Springshallretinduce,
threaten or coerce or aid another officer or emgaogf the City to violate any of the provisions of
this Code of Ethics.

| M. City employees. No officer or employeé the Cityshall direct or cause any subordinate officer
or employee to do or perform any servrce or worksmie of the scope of his or her publrc work
responsrbrlrtles or employme i ; VAY iy

N. City property. No officer or employee shall yserequest or permit the use of City-owned
property; including, but not limited tovehicles, equipment, materials or supplies, forsqpeal
convenience, use or profit; except when such goodervices are available to the public generally



or are used by the officer or employee in compkawith City policy for such use, or where the use
of City-owned property for personal use is parthaf officer or employee’s compensation.

O. Conflict with other codes of conduct.

(1) Recognizing-the—need-fdBecause of the need f@rofessional integrity and the fact that

various professional associations have adopteddatds of ethics and/orconduct for their
members, the City herebgguires recognizeghat each City officer or employee who is affected
by a professional Code of Ethiesid/or conducbe bound, in addition tde-within this chapter,
by his-er-herrespeetiveaid Codes of Ethiceind/or conductAny conflict between the provisions
of this chapter and a given professional code oflact of a City officer or employes-te shall

be resolved by the Ethlcs Boandewever—theEtmes—Bea#d—mHst—at—aﬂ—umes—gHMe—gmatest

professmnal code of conduct shall be examlnedhencontext of the City Code of Ethics and the
NYS Public Official’s Law for relevance and applidiity as issues arise.

preiessm#neeekbe—theThe Ethlcs Board is authorlzed and reqwred to obtaimsmry
opinions from the appropriate professional asswmeidb clarify any given situation.

P. Interests in Contracts with the City.

(1) Prohibited interests. No City officer or empd@yshall have anfinancial interest in a
business relationship, financial instrumeetntract with the City, or an interest in a bank or
trust company, that is prohibited by § 801 of then&al Municipal Law of the State of New
York. Any-contract willfully entered into by or witthe City in which there is an interest
prohibited by that section shall be null, void, amiolly unenforceable, to the extent provided
by § 804 of that law.

(2) Disclosable interests. Any City officer or emmpée who has, will have, or later acquires an
interest in any actual or proposed contract with @ity shall disclose in writing the nature and
extent of that interest in accordance with § 808hefGeneral Municipal Law and promptly file
such written disclosure with'the City Clerk. TheyGClerk shall cause a copy of that disclosure
to be filed promptly with the Ethics Board.

(3) Violations. Any City officer or employee who Willy and knowingly violates the

provisions of this section shall lggilty-ef-a-misdemeanor-to-the-extequbject to penalties as
provided by § 805 of the General Municipal Law.

Q. Recusal. When a City officer or employee is maglito recuse himself or herself under this
Code of Ethics, he or she must state that he olissdeing soat a public meetin@n the public
record,if available: if not, by submitting a written statert. The Employee-or-Officanfficer or
employee shalust-thenimmediately refrain from participating in the matferther, and must
physically remove himself or herself from the roesmen wherethe matter is being discussed.




| R. Previsiens Subsection®\ —throughQ. Previsienrs-A—Q-hereinabovare a comprehensive, but
not necessarily exclusive list of provisions regagdethical behavior of City employees and
officers. City employees and officials should séle& assistance of the Board of Ethics when in
doubt regarding any particular behavior or issue.

8 13-4.Annual Disclosure.

A. A—Every Official and Employee listed in § 13-4(B) dierafter must file an Annual Disclosure w Formatted: List Paragraph, Indent: Left: 0",

form with the Board of Ethchdﬁaea&F&pu%uw%—m—ﬂm&ehaMepsba%ie—g@ﬂays Numbered + Level: 1 + Numbering Style: A, B,

C, ... + Start at: 1 + Alignment: Left + Aligned
nual Disclosure

¢ at: 0.25" + Indent at: 0.5"
forms shall be due for f|||ng by February“lSAnnual D|sclosure Forms shall be maintained in
the Office of the City Attorney.

- ‘[Formatted: List Paragraph J
B. With respect to members of Boards, Commitees, Casions, Task Forces and Groups, if*aﬁyw Formatted: List Paragraph, Indent: Left: 0",

person required to file a Disclosure Form failsdtoso by the required date, that person shall | Numbered + Level: 1 + Numbering Style: A, B,

" . - . - C, ..+ Start at: 1 + Ali t: Left + Aligned
thereafter be disqualified from servingéas a menaifdtis or herboard until such form shall be | 5. 095 1 Tadent at: im0
filed.

| CB. Employees and Officers Who Must File Annual Distire Forms:

City Council Members

Deputy Commissioners and Deputy Mayor

City Attorney

Assistant City Attorney

Members of Boards:
Planning Board, Zoning Board of Appeals, Design iB@vCommission; Board of
Assessment Review, Board of Ethics, Civil Servicenthission, Recreation
Commission, and Special Assessment Distiiciards, and any and all other Boards,
Committees, Commisssions, Task Forces, and Graupeefl for any purpose by the
City Council or any member thereof.

Director of Finance

City Tax Revenue Supervisor

Assistant to Purchasing Agent

Director of Urban-Heritage Area Program

Secretary to City Council

Secretary to Civil Service Commission

Building _and Zoningnspector

Assistant Building and Zoning Inspectors

Code Enforcement Officers

City- SeniorPlanner

Assistant-CityPrincipalPlanner

City Engineer

Assistant City Engineer

Assistant Assessor

City-ReereatioAdministrative Directorof Recreation




Director of Public Works
Police Chief
Assistant Police Chief
Fire Chief
Assistant Fire Chief
Fire Inspectors
Administrator of Planning and Economic Development
Human Resource Administrator
| Director ofRisk and Safetianager
Administrator of Parks, Recreation and Open Space

| €D. Annual Disclosure Form.
See § 13-8. Forms
§ 13-5.Board of Ethics.
A. Ethics Board established.
The Board of Ethics for the City of Saratoga Spsimdhich shall consist of five members is hereby
established, one of whom shall be an officer or leyge of the City. The City Attorney or
Assistant City Attorney in his.or.her stead shafive as counselto the Board of Ethics.

B. Qualifications of members of Ethics Board.

(1) No Ethics Board 'member shall hold office ipditical party or hold elective office in the
City.

(2) Ataany given time, no more than two Ethics Bbemembers may be registered in the same
political party, except that this requirement sinalt apply to the City officer or employee.

| (3) Ethics Board members must be residents of ihe 6€3-Saratega-Springthroughout their
tenure as Board members, provided however thatralraeappointed because he or she is an
officer or employee of the City shall not be subjecthis requirement.

C. Appointment of Ethics Board members; term ofogff

(1) The Mayor shall appoint the members of the ¢&&tBoard, with the consent of a majority of
the City Council. The Board of Ethics shall seléstchairperson annually.

10



(60)-days—of-the—effective—date—of this—chaptereréhfter, eEach Board Member shall be
appointed to a five year termfter-the-expiration-of-the-prior-Member's-term

(3) An Ethics Board member shall serve until hishmr successor has been appointed.
Consecutlve serwce on an Ethics Board shall noeeet two full termswﬂal—te#ms—a&deﬂned
ved.

D. Ethics Board vacancies.

Vacancies on the Board of Ethics shall be filled Mgyoral appointment with City Council
approval for the unexpired term of the member.

E. Removal of Ethics Board members.

An Ethics Board member may be removed from offigete City Council for failure to meet the
qualifications set forth in this chapter, subst@ntieglect of duties of office, or violation of $hi
chapter, after written notice and opportunity fepls.

F. Ethics Board meetings.

The Ethics Board shall meet at.least quarterly.udrgm shall be three members and a majority of
the full Board shall be required for the Ethics Bb#b take formal action. The Chair or any member
may call a meeting of the Ethics Board.

G. Jurisdiction, powers and duties of Ethics Board.

(1) The Ethics. Board may only act with respect fficers and employees of the City of
Saratoga Springstgectto-the-Ethies-Board's{urisdietion.

(2) The termination of a municipal officer's or doyee's term of office or employment with

the City (on a voluntary or involuntary basis) $malt affect the jurisdiction of the Ethics Board

with respect to the requirements imposed by thsptdr or by the Act, if any, on a former

officer or employee. However; in no event shall Etlics Board have jurisdiction over a former
officer or employee where a hearing has not beemuenced pursuant to the provisions of this
chapter within one year.of the termination of ayGifficer's or employee's term of office or

employment with the City.

(3) The City Ethics Board shall have the followipgwers and duties:
(a) To prescribe and promulgate rules and reguisatity resolution of the Board, governing
its own internal organization and procedures inammer consistent with thishapterand to

cause to be filed with the office of the City Clexkd the office of the City Attorney a copy
of those rules and regulations and any amendmieaitstb;

11



(b) To request that the Mayor appomt such staifsasecessary to carry out |ts dutles under

(c) To review, index, and maintain on file listsafficers and employees, annual and other
disclosure statements filed with the Ethics Boardsuant to this chapter;

(d) To review, index, maintain on file, and dispasfewritten complaints and to make
notifications and conduct inquiries pursuant ts tthapter;

(e) To conduct hearings, recommend disciplinaryioacto’ the appropriate appointing
authority, pass resolutionsf—eensure—whereappropriaty’ make referrals, and initiate
appropriate actions and proceedings pursuantscctiapter;
(f) To render, index, and maintain on file advisopinions pursuant to this chapter;
(g) To provide for training, assistance, and edooatd officers and employees pursuant to
this chapter, including the development and distidn of a plain language ethics guide for
use by City employees.and officers including athfe developed by the Ethics Board;
(h) To report annually to the Mayor and the Cityu@oil regarding the Board’s operations
of the previous year, and to make recommendatiorise Mayor and the City Council, as

| needed, for changes to this chaptemd

H. Review of lists-and disclosure statements.

(1) The Ethics Board shall review:

(a) The lists of officers and employees, prepanesymnt to this chapter which must file
annual disclosure statements to determine whetledists are complete and accurate.

(b) All annual d|sclosure statem

| (c) All etheramendments tdisclosure statements.
(2) If the Ethics Board determines thatfded annual disclosure statememtotherdiselosure
statemenis deficient or reveals a possible or potentialation of this chapter, the Ethics Board
shall notify the person in writing, state the digfitcy or possible or potential violation, provide

the person with a thirty-day period to cure thedeficy, and advise the person of the penalties
for failure to comply with this chapter. Such netighall be confidential to the extent permitted

12



by the Public Officers Law. If the person failsdore the deficiency within the specified time
period, the Commission shall send a notice of dekmcy:

(a) To the reporting person; and
(b) In the case of the Mayor or a City Council M&m to the entire City Council; and

(c) In the case of the all other municipal off&e@nd employees, to the appointing authority
for such person.

| 1. Inquiriesand Hearings
1) Upon recerpt of a wrrtteoemplarnt mqurrv, or on |ts own mrtratrvebyean%persenauegmg

ehapter—may—e*rstthe Ethrcs Board shall have the power and dutydndoct any+ne|u+ry
hearingnecessary to carry out the provisions of this atragihe Ethics Board may administer

oaths or affirmations. In conductrng amﬁurry earrngpursuant to thrs sectroanel—aiter—ﬁrst

rnqu+ry—the Ethlcs Board may subpoena W|tnes$xesnpet—the+r—attendanceand requwe the
production of any books or records which it mayrdeelevant and material.

(2) Nothing in this section shall be construed ¢éonpit the Ethics Board to condust-irgairya
hearing with respect tof itself or of any of its members or staff. Iretbvent the Ethics Board
receivesscomplaintan inquiryalleging that the Ethics Board or any of its memsle staff has
violated any provision of this chapter, or any otlay, the Board shall promptly transniita
copy of the complaint to the Mayor and City Council

(3).The Ethiecs-Board shall state in writing the distiosi of every writtereemplaint inquiry it
receives and of everiprguiry— hearingit conducts and shall set forth the reasons for the
disposition. All such statements and all writteamplaints inquiries shall be indexed and
maintained on file by the Ethics Board.

(4) Any person filing a writtereomplaint_inquiry with the Ethics Board shall be notified in
writing of the its disposition ef-the-complaint.

| J.Hearings:-disciplinary-actioiReferrals by Ethics Board
(1) Drscrplrnary actronﬁ—ﬂs—dwemﬂer%aﬁeea—heanng—prmWral

prewsren&eﬁhr&ehaptem the case of a hearrng held by the Board thepdoeess procedural
mechanisms shall be substantially similar to these forth |n Article 3 of the State

Admrnrstratrve Procedure Acfhe

Board shall conduct and complete the heanng wﬁhsonable promptness unless in its
discretion the Ethics Board refers the matter ® dhthority or person or body authorized by
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law to impose disciplinary action or unless thei&iBoard refers the matter to the appropriate
prosecutor. If such a referral is made, or if aterais the subject of another governmental
inquiry investigation or judicial proceeding, théhies Board may adjourn the matter pending a
final determination of such matter by the otherhaaty, person, body, opresecutorlaw
enforcement agency

(2) Presecutions_aw Enforcement The Ethics Boardnay-_shall refer to the appropriate
proseeutor law enforcement agency any facts or evidence dbates into its possession that

reasonablv |nd|cateBOSS|bIe cr|m|nal V|olat|onsNe{hmg49%ﬂedﬂLn4¥H&ehap{er—shaM be

(3) Construction as to Ethics Board. Nothing instliection shall be construed to permit an
Ethics Board to take any action with respect to altgged violation-of.this chapter, or of any
other law, by an Ethics Board Member or Membersy Anquiries regarding Ethics Board

Members shall be conducted by the City Council' ungecedures consistent with the
procedures set forth in this chapter.

K. Advisory opinions.

(1) Upon the written request of arfficereremployeeperson the Ethics Board may render a
written adwsory oplnlon with respect to the |nnte1’qat|on or appllcatlon of this chapte‘my

(2) Advisory opinions and requests for advisorynigmis-shall be indexed and maintained on
file by the Ethics Board in the City Attorney’s @ifé.

L. Public inspection of records; public accesagetings.

(1) Records of the Ethics Board are available fdslic inspection pursuant to the provisions of
8§ 84 through 90 of the Public Officers Law.

(2) Meetings of the Ethics Board shall be accesdiblthe public pursuant to the provisions of
8§ 100 through 111 of the Public Officers Law.
§ 13-6.Effect on filing of claims.
Nothing herein shall be deemed to bar or preveatithely filing by a present or former municipal
officer or employee of any claim, account, demandwt against the City of Saratoga Springs, or
any agency thereof, on behalf of himself, herselaily member of his or her family arising out of

any personal injury or property damage or for awful benefit authorized or permitted by law.

§ 13-7. Distribution of copies
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The Mayor of the City of Saratoga Springs shallseaa copy of this Code of Ethics to be

distributed to every officer and employee of thiy eiithin thirty (30) days after the effective date

of this chapter. Each officer and employee electedppointed thereafter shall be furnished a copy

before entering upon the duties of his office oplyment. Failure to distribute any such copy or

failure of any officer or employee to receive sumbpy shall have no effect on the duty of
| compliance with such cod®r the enforcement of provisions thereof.
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§ 13-8.Forms.

The Annual Disclosure Form required by § 13-4 @ tBhapter shall be in the following format:

BISCLOSURE-STATEMENT
e ==

16
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CITY OF SARATOGA SPRINGS, NEW YORK
CODE OF ETHICS
(add year) DISCLOSURE STATEMENT

If the answer to any of the following questions‘isone” or “not applicable”, please so indicate.

Name: ritalVBtatus:

Address:

Phone: cell office

eMail:

Title(s) of all current City Offices and/or Positisl

1. List any office, trusteeship, directorship or pimsitof any kind, whether_ compensated or uncompedsdield by
you, or a member of your family (defined in § 18f2the Code of Ethics), with any proprietorshiprtparship,
corporation or other organization, which at presenénytime during the prior twenty-four (24) mostthas done
business with the City of Saratoga Springs:

2. List the address of each piece of property in'wiyish or a member of your family (defined in § 18f2he Code
of Ethics) have a financial interest. List onlylrestate in the City. (Attach additional sheetsdtessary.)

Family Member Relationship Address of Real Estate Type of Interest, Control or Ownership

3. List any occupation, trade, business or professiaraged in by you, or a member of your family (dediin § 13.2
of the Code of Ethics) at present, or during thergwenty-four (24) months, which does business any matter
pending with or is licensed or regulated by a Qibard, agency department, or commission and lich $Tity
board, agency, department or commission:

Name of Entit Type of Business or Activi Nature of Entity (i.e., corp.,n- | Your relationshig(owner,
for-profit, self employment, etc.)| partner, officer, director, etc.)
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Name of Entity Type of Business or Activity Nature of Entity (i.e., corp., not-| Your relationship (owner,
for-profit, self employment, etc.)| partner, officer, director, etc.)

4. List all sources of income or material benefit ieed by you, or a member of your family (definedgii3.2 of the
Code of Ethics) from any entity or individual doibgsiness with the City of Saratoga Springs atgaesr during
the prior twenty-four (24) months” period:

a) List all compensated employment of whatever natith any entity or individual doing business witie
City of Saratoga Springs:

b) List all directorship positions for which compernieathas been or will bé paid by any entity or indial
doing business with the City of Saratoga Springs:

c) List all contractual agreements or arrangementistemror oral, now producing or which may prodimeome
or other material benefit from any entity/or indiual doing business with the City of Saratoga Syin

5. List the name and address of any proprietorshaptnprship, corporation or individual doing busmegth the
City of Saratoga Springs, or any instrumentalitgréof in which you, or @ member of your family (defi in §
13.2 of the Code of Ethics), atpresent have oehl@d in the prior twenty-four (24) months, an iiest of five

(5%) percent or more:

Company Name: Address:

| make the above statement to the City.of Sarafm@ngs of my assets, affiliations and sourcesnobme as of the
close of business set forth above. The informationtained in this Annual Statement of Disclosurestitutes a full
and complete financial statement as of.he dateated and, to the best of my knowledge, | haveardlict of interest
prohibited by the City of Saratoga Spfings Cod&tbiics for the position(s) | hold with the City.

Applicant’s Signature Date

PLEASE NOTE: In future, if any information contaimd in this disclosure should
change, you are required to amend this form and sebmit it to the Board of
Ethics.
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Section 3_Severability

| If any section of this local law or the applicatitvereof to any person or circumstance shall ‘{F_ormatted: Space After: 0 pt, Line spacing:
be adjudged invalid by a court of competent judgdn, such order or judgment shall be confined (9

in its operation to the controversy in which it wandered and shall not affect or invalidate the
remainder of any provision of any section of thelaation of any part thereof to any other person
or circumstances, and to this end, the provisiohgazh section of this local law are hereby
declared to be severable.

Section 4. Effective date - - ‘[Formatted: Space After: 0 pt

This local law shall become effective the day afteblication as provided for in Title 9+0f - { Formatted: Line spacing: single

the Charter of the City of Saratoga Springs, NewkY o

| ADOPTED: April-11,2006November 2015
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